
 

N.B. Both sides of this application must be completed 

 
 

BLACKTOWN REAL ESTATE 
Ph- 9671 7888 fax-9622 1475  

email: rentals@blacktownrealestate.com.au 
 

Information to ALL Applicants 
 
• The application is accepted subject to the availability of the property on the due date. No action shall 

be taken by the applicant against the owner and/or the agent should any circumstances arise whereby 
the property is not available for occupation on the due date. 

• By Submitting this application, you confirm that you have inspected the property internally and are 
satisfied with the condition and presentation.  

• The availability of telephone lines, internet services; analogue, digital or cable television(and the 
adequacy of such services); are the sole responsibility of the tenants and the tenants should make 
their own enquiries as to the availability and adequacy of such services before accepting the tenancy 
of the property. The landlord does not warrant that any telephone plugs, antenna  sockets or other 
such service points located in the property are serviceable or will otherwise meet the requirements of 
the tenants, and the tenants must reply on their own enquiries 

• To apply for any of our properties you will need to provide copies of the following documents in support 
of your application. Applications should be hand delivered to our office. 

 
1. PROOF OF INCOME: 3 recent and consecutive pay slips, and/or Centrelink income      statements. 
2. SELF EMPLOYED: We need a copy of your Business registration certificate and a copy of your most 
recent tax return. 
3. CURRENT RENT LEDGER: if renting through an agent or 3 consecutive & recent rent receipts if 
renting privately. 
4. OWN HOME: If you own your own home or live with parents we need proof of ownership.  
5. 2X UTILITY BILLS: with your current address. 
6. PHOTO I.D: A current drivers license, proof of age card or passports. 
7. PRIVACY CONSENT: forms are to be signed by all applicants 
8. MOST RECENT BANK STATEMENT: showing at least one calendar month plus income deposited into 
the account. 
 

If your application is approved, we will require a reservation fee.  
 

ALL RENT IS PAID BY DIRECT DEBIT FROM A BANK ACCOUNT OR CREDIT CARD THROUGH RENTAL 
REWARDS. THESE METHODS INCUR A FEE FROM RENTAL REWARDS, WHICH ARE CHARGED TO THE 
TENANT. PLEASE CONSIDER THIS WHEN LODGING YOUR APPLICATION, AS WE DO NOT ACCEPT ANY 

OTHER METHOD OF RENT PAYMENT. 
 

WHEN YOU COME IN TO SIGN THE LEASE, YOU WILL NEED TO BRING WITH YOU 
 

a) Full amount due, 4 weeks rent as bond, 2 weeks rent in advance and a $15.00 lease preparation 
fee. This needs to be paid by bank cheque, eftpos or credit card ONLY. Personal or company 
cheque will not be accepted.  

b) NB: Paying by credit card incurs a fee to be paid by tenant. 
c) Your bank or credit card details from which rent is to be debited 
d) Keys will not be released until all parties have signed the lease agreement. 

 
 



 

N.B. Both sides of this application must be completed 

BLACKTOWN REAL ESTATE  
1 ALPHA ST CNR FLUSHCOMBE RD BLACKTOWN 2148  
p (02) 9671-7888   f (02) 9622-1475  
e rentals@blacktownrealestate.com.au 
 

 
AGENT DETAILS 

 

 
 
 
 
 
 
A. PROPERTY DETAILS 

1. What is the address of the property you would like to rent? 
 
 
 
 
 
2. Lease commencement date? 
 
  Day Month  Year 
 
3. Lease term? 
 
  Years  Months 
 
4. How many people will normally occupy the property? 
 
  Adults Children                                Ages of Children 

 
 

B. PERSONAL DETAILS 
 

5. Please give us your details         Mr ����       Ms ����       Miss ����       Mrs ���� 
 

Given name/s      Surname  
 
 

 
Date of Birth Driver’s licence number 
 
 
 
Driver’s licence expiry date Driver’s licence state 
 
 
 
Passport no. Passport country 
 
 
 
Pension no. (If applicable) Pension type (if applicable) 
 
 
 

6. Please provide your contact details 
Home phone no. Mobile phone no. 
 
 

 

Work phone no. Fax no. 
 
 

 

Email address 
 

 
 

7. What is your current address? 
 
 
 
 
 
C. FREE UTILITY CONNECTIONS 

 

To save you time when you’re moving house, we can help you arrange your utility 
connections: 

PHONE   ELECTRICITY   GAS   WATER   DSL 
DIAL UP & CABLE INTERNET   PAY TV 

It’s a FREE service and there’s NO obligation - so just tick this box if you want us 
to help out.  Yes, please contact me! 
 
Type of premises                                 Furnished            Unfurnished      x   

8. Property rental 
 
                         Per week OR                 Per month 
 

                                                                                       
Residential Tenancy Agreement to be signed on  
INITIAL PAYMENT 
Rental Bond     $ 
Rent      $ 
Residential Agreement Preparation Fee   $ 
Sub Total      $ 
Less Reservation Fee     $ 
Total      $ 
 
 
D. DECLARATION 

 

NOTICE: If you dispute part or all of the amount specified by the agent in this 
itemized account, and if you have been unable to resolve this dispute, you may 
apply to the Fair Trading Tribunal for a determination on the matter. By law, legal 
action to recover the amount specified in the itemized account cannot be 
commenced until 28 days after it has been served on you. 

APPLICATION: I, the Applicant hereby apply for approval by the Owner of the 
premises referred to in this form to become the tenant of those premises on the 
terms and conditions contained in this form and in the Residential Tenancy 
Agreement to be drawn up by the Owner’s Real Estate Agent and request that 
pending consideration of my application, the premises be reserved in my favour. 

RESERVATION FEE CONDITIONS: In accordance with clause 12 of the 
Residential Tenancies Regulations 1995, it is hereby acknowledged that the 
taking of the reservation fee referred to in this Application for Tenancy Form is 
subject to the following conditions: 
1. The Applicant has paid a Reservation Fee of $………..… equivalent to…………    
days rent to reserve the premises in favour of the Applicant for a period of ………    
days from ………… to ……….. (The reservation fee is calculated on the basis that 
1 day reserved equals 1 days rent, subject to a maximum of 7 days rent). 
2. The premises will not be let during the reservation period pending the making of 
a Residential Tenancy Agreement. 
3. If the Landlord decides not to enter into a Residential Tenancy Agreement on 
the agreed terms for the residential premises concerned during the reservation 
period, the whole of the fee will be refunded. 
4. If the entering into of the Residential Tenancy Agreement is conditional on the 
Landlord carrying out the repairs or other work specified below and the landlord 
does not carry out the repairs or other work during the reservation period, the 
whole of the fee will be refunded. 
5. If the prospective tenant decides not to enter into such an agreement and the 
premises were not let or otherwise occupied during the period they were reserved, 
the landlord may retain so much of the fee as is equal to the amount of rent that 
would have been paid during the period the premises were reserved (based on 
the proposed rent) but is required to refund the remainder (if any) of the fee. 
6. If a Residential Tenancy Agreement is entered into, the reservation fee is to be 
paid towards rent for the residential premises concerned.   
Details of any repairs or other works to be carried out by the landlord in 
accordance with condition 4 above: 
 
 
 

 

E. PAYING RENT:  We prefer payment of rent from your Bank   
        Account or by Credit / Debit Card using Rental Rewards 
Simply complete below – visit  www.rentalrewards.com.au for further information. 

We accept        
Please nominate your preferred ongoing rent payment methods: 

Set & Forget   � Automatic debit payments from your nominated account OR 

Rent Reminders �Receive SMS OR �Receive Email and simply reply ‘YES’ 
 

Next Rent Payment Due: ____/_____/____  Rent Amount: $___________ 
 

Rent Frequency:    Weekly�       Fortnightly�         Monthly� 
 

� Pay rent using your Bank Account – Direct Debit Request:  
I/we request that moneys due in terms of the repayment arrangements covered by this 
document, be drawn by Rental Rewards Pty Ltd (User ID 321418) under the Direct 
Debiting System from my/our account stated below.  I/we acknowledge that this Direct 
Debiting arrangement is governed by the terms of the Direct Debits Service Agreement 
received from you. 

 

Financial Institution: ________________  Branch:_____________________ 
 
Account Name:  ___________________________________________________ 
 

BSB��� ��� Account No��������� 
 

OR � Pay your rent using your Credit / Debit Card Number: 
 

���� ���� ���� ����  
 
Name on Card:  ______________________________ Expiry: _____/____ 

 

DECLARATION: I hereby register with Rental Rewards ACN 056881942 (RR) & authorise 
RR to process payments from my nominated account including the convenience fee of 
$1.50 per Bank Account payment OR 1.76% (incl. GST) of the transaction value for 
Visa, MasterCard and American Express payments in accordance with this Tenant 
Registration Form (TRF), Direct Debit Service Agreement (DDSA) &  the Terms & 
Conditions (TC) at www.rentalrewards.com.au. Upon registration to pay rent by bank 
account by a method other than online, a $1.51 fee is applicable to set up & confirm the 
legitimacy of the bank details. Other fees may apply including for failed & operator 
assisted payments - see full TC for details. By signing this TRF, I confirm the 
information above is true & correct, that I have read, understand & agree to be bound 
by the TRF, DDSA & TC. I understand that this arrangement will remain in place until 
such time as it is cancelled by me or RR.  Note:This transaction will appear on your 
bank statement as   “REAL ESTATE PAYMENT –RR, AUSTRALIA” 
 

 

Cardholder / Account Holder Signature/s            Date 
 
________________________________________       ____/____/____ 
 
________________________________________       ____/____/____ 
Are two signatures required for Joint or Business Accounts?  

Postcode 

    -    Application Form 
For your application to be processed you must answer all questions  

 

 

 

 

  

  

  

  

 

Postcode 

 

 

 

$ $ 

AGENT USE ONLY:   Agent ID:  200360     Source: AGENT 
 
 

Tenant ID:____________  Submitted By:__________________ 



 

N.B. Both sides of this application must be completed 

 

F. APPLICANT HISTORY 
 

9. How long have you lived at your current address? 
    
10. Why are you leaving this address? 
 
 
 
11. Landlord/Agent details of this property (if applicable) 

Name of landlord or agent 
 
 
 

Landlord/agent’s phone no. Weekly rent paid 
 
 
 

12. What was your previous residential address? 
 
 
 
 
 
 

13. How long did you live at this address? 
 
    

14. Landlord/Agent details of this property (if applicable) 
Name of landlord or agent 

 
 
 

Landlord/agent’s phone no. Weekly rent paid 
 
 
 
Was bond refunded in full? If not why not? 
 
 

 
15. Please answer the following questions:            yes          no 
 

Have you ever been evicted by any landlord or agent?   
 

Have you ever been refused another property? 
 
Are you in debt to another landlord or agent? 

 
G. EMPLOYMENT HISTORY 

16. Please provide your employment details 
What is your current occupation? 

 
 
 

What is the nature of your employment?  
(FULL TIME/PART TIME/CASUAL) 
 

Employer’s name (inc. accountant if self employed or institution if a student) 

 
 
 

Employer’s address 
 
 
 

Contact name Phone no. 
 
 

 

Length of employment Net income per annum 
 
  Years  Months 
 

Please provide any other source/s of income (per annum): 
 
 
 

17. Please provide your previous employment details 
Employer’s name: (inc. accountant if self employed or institution if a student) 

 
 
 

Contact name Phone no. 
 
Length of employment 

 
 
Length of employment                             Years  Months 

   

H. CONTACTS / REFERENCES 
18. Please provide a next of kin/contact in case of emergency 

Surname Given name/s 
 
 

 
Relationship to you Phone no.  

 
 
 

Address 
 
 

 

19. Please provide two personal references (not related to you) 
1. Surname Given name/s 

 
 
 

Relationship to you Phone no.  
 
 

 

2. Surname Given name/s 
 
 
 

Relationship to you Phone no.  
 
 

 
I. OTHER GENERAL INFORMATION 

20. Car Registration 
 
 
 
21. Please provide details of any pets: 

        Breed / type        Council registration / number 
 
 
 

 
 
 

22. Have you applied for another property? (please circle and give details) 
 
 
 
23. How did you find out about this property? (Please choose one) 
 
       Office Rental List �        Referral �            We contacted you � 

 
Advertising or Internet (please specify where)  ________________________ 

 
I, the applicant, do solemnly and sincerely declare that I am not a bankrupt or an 
undischarged bankrupt and affirm that the above information is true and correct. I 
have inspected the above mentioned premises and wish to take a tenancy for 
such premises for a period of …….….. weeks, at a rental of $……..…… per week 
and that the rental be paid is within my means. I undertake to pay a rental bond in 
cash or as requested upon the signing of a Residential Tenancy Agreement. 
I/We Gearwest Pty Ltd Trading As Blacktown Real Estate the Real Estate Agents, 
acting for the owner of the above premises acknowledge receipt of the above 
application and the accompanying Reservation Fee and agree: 
i) to reserve the premises for the period and in accordance with the conditions 
above stated, 
ii) to notify the applicant within the reservation period whether or not the 
application has been approved, 
iii) and if the applicant has been approved to also prepare within the reservation 
period a Residential Tenancy Agreement/Lease of the premises. 
PRIVACY POLICY: The personal information the prospective tenant provides in 
this application or collected from other sources is necessary for the Agent to verify 
the Applicant’s identity, to process and evaluate the application and to manage 
the tenancy. Personal information collected about the Applicant in this application 
and during the course of the tenancy (if the application is successful) may be 
disclosed for the purpose for which it was collected to other parties including the 
landlord, referees, other agents and third party operators of tenancy reference 
databases. Information already held on tenancy reference databases may also be 
disclosed to the Agent and/or landlord. If the applicant enters into a Residential 
Tenancy Agreement, and if the applicant fails to comply with their obligations 
under that agreement, that fact and other relevant personal information collected 
about the Applicant during the course of the tenancy may also be disclosed to the 
landlord, third party operators of tenancy reference databases and/or other 
agents. If the tenant would like to access the personal information the Agent 
holds, they can do so by contacting the Agent at the address and contact numbers 
contained in this application. The applicant can also correct this information if it is 
inaccurate, incomplete or out of date. If the information is not provided, the Agent 
may not be able to process the application and manage the tenancy.   

 Signature of Applicant            Date 
 
 
 

     Real Estate Agent’s Signature           Date 
 
 
 
PLEASE NOTE 
• Initial rent payments must be made by credit card or bank cheque within 

24 hours after approval of application. No personal cheques accepted. 
 

 

 

 $ 

Postcode 

 

 $ 

  

 

 

  

 

  

  

 

  

 

  

1. 

2. 

$ 

 

 

YES  /  NO 

  

 $ 

 

 

X -----/------/----- 

X -----/------/----- 



 

N.B. Both sides of this application must be completed 

TRA DISCLOSURE 
I understand this agent is a member of Trading Reference Australia Pty. Ltd. (TRA) and may conduct a reference check with that organisation on 

myself and / or the company whose name appears on the lease. I authorise this Agent to provide any information about me or the company to TRA / 
Landlord for the purpose of the check and I acknowledge that such information may be kept and recorded by TRA. I realise that if a search is 
performed on the TRA database and my identification and / or the company whose name appears on the lease with the label “Refer to Agent” 
beside my name and / or the company name, the agency who conducted the search and as a matter of procedure will call the listing agency to 

exchange information and establish why my name and / or the company’s details have been entered on the register and in turn provide my contact 
details to the listing agency for the purpose of resolution and the removal of my name and / or the company details from the database. The agency 
that searched will then inform me of the listing / listings, the listing agency name and contact details giving me right of reply. I accept that if I and / or 

the company whose name appears on the lease are currently listed as a defaulter with TRA, this Agency / Landlord has the authority to reject my 
application. I understand that I am under no obligation to sign this consent form, but that failure to do so may result in my application being refused. 
I acknowledge that if I default on my tenancy / rental obligations in future, which means in breach of my contract / lease agreement for residential or 
commercial property and / or in accordance to the Property Stock and Business Agents Amendment (Tenant Databases) Regulation 2004. I and / or 

company whose name appears on the lease may be listed with TRA, until such time as the problem giving rise to the listing is resolved to the 
satisfaction of the Agent / Landlord or in accord with the new regulations. The same applies to me if I am a Commercial Tenant and or Holiday 

Tenant and in breach of my contract whatever the stipulations are within that contract with the said agency. I hereby authorise this agent to provide 
information about me to TRA and my default to TRA in connection with that listing. I also understand that my agent may list me as an excellent 

tenant if my obligations during my tenure are fully compliant and are of a high standard. I will not hold TRA accountable for the inaccurate keying in 
of information by TRA members therefore delivering an incorrect search as I understand faults can be made within this process due to human error. 

It is also understood that technical failure can cause errors and I do not hold TRA or the Agent responsible for same. I understand that if the said 
eventuates I may question the source and understand this will be thoroughly investigated and corrected immediately. Furthermore I authorise the 

agent to contact my employers past and present to confirm my employment history and my previous Landlord /Agency to verify details of my 
tenancy. I also authorise the agent to contact two personal referees to establish my identification / location and concede that those referees have 

given permission for me to use them. Those referees nominated have signed the Disclosure so that their identity can be confirmed as natural 
persons on the identifier sections of the TRA database.  

It should be noted that if the referee signs this document they are in no way accountable for the behaviour of the tenant legally or financially. 
Print Name of Referee 1 ………………………………………………..……………………………. 
Gender …………………. Date of Birth ………………………Drivers Licence…..………...…….. 
Address .……………………………………………………………………………………………….. 
Home Phone……………………………….. Mobile …………..……………………………..……... 
Signature of Referee .………………………………………………………………………………… 
Print Name of Referee 2 ………………………………………Drivers Licence..…………………. 
Gender …………………. Date of Birth …………………………………….………………...…….. 
Address .……………………………………………………………………………………………….. 
Home Phone……………………………….. Mobile …………..……………………………..……... 
Signature of Referee .………………………………………………………………………………… 

I recognize that my photo id may be scanned onto TRA for absolute identification. I, the tenant, I, the referee, do acknowledge that information 
provided to TRA and/or the agent by these authorities given by me may be available to: a) Real Estate Agents and Landlords to assist them in 

evaluating applications for leases and b) Real Estate Agents, Landlords, Video stores, Banks, Utility companies, Commercial Agents, 
organisations or any other members for the purpose of locating me for any lawful purpose. Should this Agent transfer its agency business to 

another person, I consent to the new agent (and any further person to whom that business may be transferred) taking any step which the 
former agent could have taken. (If more than one applicant, “I” means “We” in this form). “I have read and I understand the above information” 

Print Name of Tenant …………………………………………...................................…......... 
Signature of Tenant..……………....................................... Date ………….......................... 

TRA adheres strictly to requirements of the Privacy Laws and therefore does not use the information supplied by the tenant for advertising 
purposes. Trading Reference Australia may be contacted at the above address during business hours 9-5 Monday to Friday regarding any 
records kept concerning you. However, we do not give information out over the phone regarding whether an individual is listed or not. To 

validate and correct inaccurate information we require a signed Personal Disclosure form. An urgent confirmation of your records can be done 
immediately by credit card payment using the secure section on our web page 

 
 
 
 
 
 
 
 
 
 

 
 

 
 

PO BOX 372 ROSE BA Y NSW 2029 AUSTRALIA 
P 02 9363 9244 | F 02 9328 2861 | ABN 72 098 231 219 
 

E INFO@TRADINGREFERENCE.COM 
WWW.TRADINGREFERENCE.COM 

 


